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Dear colleagues,

The path to a surgical career is paved with many challenges. For twenty-one
years, osteopathic medical students have conquered those hurdles with the support of the
Student Osteopathic Surgical Association. Each year, S.O.S.A. has continued to grow
and provide unparalleled support to every member through conventions, scholarships,
resource contacts and leadership opportunities.

Aswe enter the 2009-2010 academic year, we are al facing various challenges.
Some of us are enduring the academic years of our training, some are starting clinicals
and some are entering the Match. Along the way, let us not forget the path that was
paved for us and how we can aid those who will follow in our footsteps.

National S.O.S.A. isonly as strong as its chapters and we will continue to build a
strong future for every member. We welcome all feedback pertaining to the handbook
and hope you will utilize it throughout your time in the organization.

Please continue to participate in your local chapters and our national conventions,
as both serve as important educational opportunities. We look forward to serving every
member of S.O.S.A. this year and wish everyone the best of luck in their medical careers.
| hope to see everyone in Chicago for the S.O.S.A. Fall Convention.

Sincerely,

Brett Smith

UMDNJSOM, OMSIV
National Chair, 2009-2010
Student Osteopathic Surgical Association

Student Osteopathic Surgical Association
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Purpose for SOSA

The S.0.S.A. is established to provide a means for A.C.0O.S. student members to
participate in the activities and governance of the A.C.O.S. The purpose of this
organization is to represent and educate future osteopathic surgeons through
local chapters of S.O.S.A. This includes:

1. Stressing the understanding of osteopathic principles in relationship to
disease in the practice of surgery;

2. Helping to promote education in the field of surgery, including gowning
and gloving, scrubbing, sterile technique, suturing and tying techniques,
operating room behavior, instrumentation, universal precautions,
osteopathic manipulative management of the surgical patient, pre and
post-operative management of surgical patients, and surgical
documentation; and

3. Providing a forum for discussion amongst students and surgeons.
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American College of Osteopathic Surgeons

SOSA Student Osteopathic Surgical Association
Bylaws & Financial Policies and Procedures Manual

Revised February 2007 IMP
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BYLAWS
ARTICLE | - NAME

This organization shall be known as the Student Osteopathic Surgical Association
(SOSA). It shall serve as the student member section of the American College of
Osteopathic Surgeons (ACOS) and be governed by these bylaws.

ARTICLE Il - SOURCE AND LIMITSOF AUTHORITY

The SOSA shall associate with and hold itself as a section of ACOS by the authority of
the ACOS Board of Governors and shall derive all of its powers, responsibilities, and
authority as a section exclusively from ACOS, subject to applicable provisions of law.

Neither SOSA nor any student member thereof shall have the power or authority to act on
behalf of, or commit, or obligate ACOS in any manner or for any reason unless given
express prior written authority by ACOS.

ARTICLE Il - PURPOSE

The SOSA is established to provide a means for ACOS student members to participatein
the activities and governance of the ACOS The purpose of this organization isto
represent and educate future osteopathic surgeons through local chapters of SOSA This

includes:

1 Stressing the understanding of osteopathic principles in relationship to disease in
the practice of surgery;

2. Helping to promote education in the field of surgery, including gowning and

gloving, scrubbing, sterile technique, suturing and tying techniques, operating
room behavior, instrumentation, universal precautions, osteopathic manipulative
management of the surgical patient, pre and post-operative management of
surgical patients, and surgical documentation; and

3. Providing a forum for discussion amongst students and surgeons.
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ARTICLE IV - MEMBERSHIP

1 The SOSA is composed of the student members of the American College of
Osteopathic Surgeons.

2. To become an individual member of the SOSA, one must be a member in good
standing of the ACOS and their local SOSA chapter. At colleges of osteopathic
medicine (COM) where it can be documented on an annual basis that alocal
chapter is prohibited by the COM administration from being established,
individuals may join SOSA directly with all privileges of a national SOSA
member by being an ACOS student member.

3 Each local SOSA chapter must become a member of National SOSA upon
submission and subsequent approval of names, addresses, and dues of its local
members each year. Dues must be submitted by the Fall ACOS/SOSA
Convention or the delinquent chapter will be assessed $20.00 for late dues. Local
chapters can request a 30 day grace period for mitigating circumstances.

ARTICLE V - FUNDING

1.  The SOSA Treasurer will bill each chapter. The chapter will send the duesto the
ACOS office.

2. SOSA dues and special assessments shall be determined by SOSA s National
Board. The process for termination and reinstatement of SOSA membership for
failure to pay dues or special assessments shall be determined by the National
Board.

3. Funding shall include solicitation of sources in addition to that from local chapters,
i.e. through the fundraising committee.

ARTICLE VI- GOVERNING STRUCTURE
Section 1. National Officers
SOSA officerswill consist of a Chair, Vice-Chair, Secretary, Treasurer, Convention
Coordinator, Technologies Coordinator, and Communications Coordinator. National
Officers shall be elected during the spring convention for aone year term that shall begin

at the end of the spring convention.

Section 2. Executive Board
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The Executive Board shall be comprised of the National Officers.

Section 3. The National Board

The National Board will consist of the Executive Board and two representatives from
each local chapter, the local chapter president and a chapter national liaison. This
National Board will be the governing body of the Student Osteopathic Surgical
Association and shall meet during the fall and spring SOSA Conventions. All members
of the national board shall be eligible to vote.

Section 4. AOAO National Board Member
The AOAO is entitled to have a non-voting, student seat on the National Board.

ARTICLE VII
THE EXECUTIVE BOARD
DUTIESOF THE NATIONAL OFFICERS AND CHAIRPERSONS

Section 1. Chair

1.  The Chair shall oversee the duties performed by the other National Board members
and will provide leadership for the National organization.

2. The Chair has authority to appoint the Chairperson and members of Ad Hoc
committees as needed from the membership of the National Board.

3. The Chair will act as the primary liaison between the ACOS and SOSA He/She
will represent SOSA at all ACOS board meetings which pertain to or concern
SOSA The Chair may entrust this responsibility to the Vice-Chair if necessary. If
the Vice-Chair is unable to fulfill this responsibility, then it may be passed on to
any Executive Board member.

4.  The Chair can appoint areplacement from the National Board to fill vacancies
within the Executive Board until a new election can be held at the next national
convention.

Section 2. Vice-Chair

Lo

The Vice-Chair will assist the Chair in his’her duties.

2. The Vice-Chair will automatically succeed the Chair, if the Chair s office
becomes vacant for any reason. This term would be for the remainder of the
normal term of office. If the Vice-Chair assumes the position of Chair, he/she
may appoint a substitute Vice-Chair from the Executive Board to fill his’her

vacancy until the next election. At that time the position will be up for vote.
The Vice-Chair will oversee any of the Chair’s dutiesin the Chair s absence.
The Vice-Chair will serve asa S.O.M.A. liaison officer.

Eal
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5. If needed, the Vice-Chair will assist any Executive Board member needing help
with fundraising activities.
6. The Vice-Chair will be in charge of maintaining the bylaws and proposing any

amendments that might be necessary.
Section 3. Secretary

1.  The Secretary shall take minutes at all national conventions and submit these to
each National Officer, the local chapters, and the ACOS office.

3. The Secretary may ask other National Board members for assistance in obtaining
information from the local student chapters.

4.  The Secretary isresponsible for submitting monthly inserts for the ACOS
newsletter, by working in conjunction with the Technologies Coordinator.

5. The Secretary will be responsible for updates to the Student Officer Handbook with
suitable addendums. He/she will work with the Technologies Coordinator and the
Communications Coordinator to compile and distribute all addendums/updates to
the local chapters.

Section 4. Treasurer

1.  TheTreasurer shall oversee procurement and management of funds and shall be
accountable to the National Board.

2. The Treasurer shall put together an annual budget and report to the National Board
at both the Spring and Fall Conventions.

3. The Treasurer shall function as a liaison between the ACOS and SOSA in regard to

financial affairs.

The Treasurer shall oversee the disbursements of funds.

The Treasurer shall at all times comply with the SOSA/ACOS Financial Policies

and Procedures.

6.  The Treasurer will compile alist of members and addresses and update that list
with new members by December 31. This list will be sent to the ACOS Monthly
additions will be filed with the ACOS as required.

7.  TheTreasurer isresponsible for maintaining a spending ledger and reconciling the
SOSA account with ACOS records.

o A

Section 5. Convention Coordinator

1.  The Convention Coordinator will be responsible for any convention events and
developing the agenda including educational, ACOS student booth arrangements,
meeting rooms, and student case presentations at the Spring convention.

2. The Convention Coordinator will be responsible for obtaining and making
available lodging information to local chapters and the Executive Board for the
National conventions.

3. The Convention Coordinator is not responsible for obtaining transportation
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information, individual travel arrangements, or securing lodging for local chapters.

4.  The Convention Coordinator is responsible for sending ACOS a brief summary of
events and comments on the Spring Convention.

5.  The Convention Coordinator is responsible for raising all money needed for the fall
and spring conventions.

6.  The Convention Coordinator may create an Ad Hoc committee consisting of, but
not limited to, registered SOSA members in the attempt to carry out the planning
and execution of the fall convention.

7. The Convention Coordinator shall be the primary point of contact for the spring
conventions host university. He/she shall act in an advisory position between the
local chapter and the National Board.

Section 6. Technologies Coordinator

1 The Technologies Coordinator will gather information quarterly from each
chapter and the Executive Board and work with the secretary in submitting
monthly inserts for the ACOS newsletter.

2. The Technologies Coordinator will work along with the National Secretary and
the Communications Coordinator to update the Student Officer Handbooks with
suitable addendums and distribute them to the local chapters.

3. The Technologies Coordinator will construct a written report about the
conventions along with the Communications Coordinator for distribution to the
local chapters and to the ACOS to promote the National Conventions.

4, The Technologies Coordinator will assist other National Board members with the
technical aspects of their duties including but not limited to ( formatting, design
layout, creation of promotional literature for local chapter use, etc.).

Section 7. Communications Coordinator

1. The Communications Coordinator will be in charge of maintaining relationships
with the local chapters ensuring that the Presidents, National Liaisons and Faculty
Advisors have all updated information regarding conventions and national
fundraising. He/She will make certain that al questions/concerns are addressed
from the local level and will be the point of contact for the local level.

2. The Communications Coordinator will be responsible for compiling the
information from the local chapters including but not limited to e-mail addresses,
phone numbers, mailing addresses and website of the local SOSA officers and

Faculty Advisor(s).

3. The Communications Coordinator will be responsible for raising monies for SOSA
scholarships.
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4.  The Communications Coordinator is responsible for contacting by email, phone, or
written letter the local chapters reminding them of upcoming deadlines for the
scholarships.

5. The Communications Coordinator will work in conjunction with the Technologies
Coordinator in developing and maintaining the scholarship portion of the National
SOSA web page.

6.  The Communications Coordinator is responsible for overseeing the proper
distribution of applications to be judged for scholarships.

7.  The Executive Board will judge the applications. If someone s judgment is
compromised in any way, that person will abstain from the judging process.

8.  When recipients have been determined for the scholarships, the Communications
Coordinator will work in conjunction with the Treasurer in delivering the funds to
the winners.

9.  The Communications Coordinator may create an Ad Hoc committee consisting of,
but not limited to, local chapter officers in the attempt to increase SOSA
scholarship funds.

ARTICLE VIII - MEETINGS

1 There will be two conventions per year. A fall convention will be held in
conjunction with the Annual Clinical Assembly of Osteopathic Specialists. A
spring convention will be held between March 1 and May 15 if possible.

2. The Convention Coordinator must notify each local chapter National Liaison of the
date and location of the upcoming convention at least 45 days prior to the meeting.

ARTICLE IX - ELECTIONS AND VOTING

1. At least three student chapters must be represented for voting to occur, plus a
minimum of two National officers.

2. Thepositions of Chair and Vice-Chair can only be filled by candidates that have
previously served as National Officers.

3. All National Board members are eligible to vote, which includes the local chapter
presidents, local chapter national liaisons, and the National Officers. Hence, each
College of Osteopathic Medicine (COM) has two votes. Voting for officerswill be
by closed ballot. Other voting issues will be decided by a simple majority hand
vote of those present with the exception of amendments to the by-laws.

4.  By-law amendments may be made by two-thirds vote of the Executive Board and
ratified by the ACOS Board of Governors.

5. Elections shall be conducted annually at the national spring convention. Open
nominations from the floor shall take place for all National Offices. Simple
majority vote, via closed ballot, by the national board is required to elect all
officers. Positions will be assumed the close of that same convention.
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6. A vote by proxy may occur if, and only if, physical representation is not possible
for individual National Board members. It will be the local chapters responsibility
to provide communication, information, and access in order to secure their
National Board vote. A proxy should be given to and may be cast by a National
Liaison, chapter president, or if neither are present, a National Officer, according to
the directions of the local chapter. If the National Officer asked to cast the proxy is
not from the same COM as the absentee president and national liaison, the proxy
should be given in writing.

7. Persons wishing to run for a given office by proxy, may run for other officesin the
event that their first choice is not attained.

8.  Theorder of elections shall follow the order of officers and chairs as they appear in
ARTICLE VII.

9. Persons wishing to run for office may or may not be present, to present themselves
to the general membership. These individuals must make an attempt to contact
local chapter presidents, National Liaisons, and Executive Board membersto
present their individual goals so that their agenda may be known. A letter of intent
must be submitted to the Chair of SOSA prior to the election. A curriculum vitae
may optimally be submitted with this letter, and/or they may choose an individual
to speak on their behalf at the election.

ARTICLE X - COMPENSATION

1.  TheNational Board members shall receive no compensation for their services. The
funding for attending conventions will be the responsibility of each chapter
representative. Individual National Officers may be reimbursed for appropriate
travel and hotel room expenses if funds are available through the SOSA

2. Reimbursement will occur at national conventions and throughout the year for
budgeted expenses of national business after approval by the National Chair and
Treasurer upon proof of receipt. The Treasurer will submit the receiptsto the
ACOS office for reimbursement from SOSA funds.

ARTICLE XI- RESIGNATION

1 Any member of the National Board may resign by giving written notification to the
Chair by certified mail. Thiswill take place immediately. Each local chapter is
responsible for finding a replacement for vacant delegate positions.

2. The Chair may appoint areplacement from the National Board for a member who
has resigned from National Office. Thiswill be for the remainder of the current
term.

3. Resignation of the Chair requires written notification to the National Officers by
certified mail.
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ARTICLE Xl - IMPEACHMENT

1 Any National Board member may be impeached for justifiable reasons by three-
quarter vote of the National Board present during a convention, provided at least
three schools are represented plus two National Officers.

2. Any member being considered for impeachment shall have thirty days prior
notification to said proceedings to prepare defense of their position.

ARTICLE XlIl - RULES OF ORDER

The meetings at the national conventions will follow Robert s Rules of Order Newly
Revised when business is conducted.

ARTICLE X1V - SEAL

The official seal of National SOSA must be approved by the ACOS Board of Governors.
Each chapter has the right to maintain their own chapter seal.

The following seal is designated as the national SOSA seal
(Board of Governors July 2006):

ARTICLE XV - COMMITTEES

Standing committees may be established by two-thirds vote of the National Board
members present. The Chair will oversee the functioning of each committee.

1 Each committee must select a chairperson.

2. Each committee chairperson is responsible for reporting to Executive Board of any
progress made and must make a report a each convention.

3. Ad Hoc committees may be formed at the discretion of the Chair.

ARTICLE XVI- CODE OF ETHICS
SOSA subscribes to and adopts the code of ethics of the American Osteopathic
Association and requires members to adhere to its provisions as so set forth and revised,
amended and/or interpreted.

ARTICLE XVII - AMENDMENTS

Amendments must be in conformance with SOSA and ACOS by-laws and do not become
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effective until after ratification by the SOSA Executive Board and the ACOS Board of
Governors.

ARTICLE XVIII - DISSOLUTION
The Student Osteopathic Surgical Association must return any remaining funds, by
contributed percentile, paid by each local chapter. That percentile as reflected by the tota

monies at that time of dissolution of the association are to be paid to the respective
chapters.

Revised February 2007 IMP
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FINANCIAL POLICIES AND PROCEDURES

Cash Receipts (cash and checks)

1 ACOS receives all SOSA receipts of checks, cash or other payments. |f SOSA
should receive any payments directly, the Treasurer will forward the check(s) to
ACOS at once. The requests for payments should reflect the ACOS address, not
the Treasurer’s address. Proper internal accounting controls require that
checks berecelved and deposited in the bank at the same location;
deter mining accountability for any missing checks would otherwise be
difficult.

2. ACOS endorses the checks by stamping the back of each check with the ACOS
deposit samp. Checks are deposited into the ACOS operating account for
payment of expenses on SOSA s behalf. Checks are photocopied and copies of
checks are forwarded to the SOSA Treasurer for SOSA maintained records. In
addition, the required detail accompanying dues checks from SOSA chaptersis
also forwarded to the SOSA Treasurer by ACOS accounting staff.

3. ACOS records all cash receipts received on behalf of SOSA in the iIMIS database
in the company record, SOSA (#15376). Original detail of th e payer, check
number and amount are attached to the appropriate batch and maintained by
ACOS accounting staff.

4, SOSA Treasurer records the cash receipt in a cash receipt log that details the
name of the payer, the total amount, and the classification (s) of the payment.

5. SOSA Treasurer totals SOSA maintained copies of receipts at the end of each
fiscal year (June 30" for reconciliation with ACOS prepared SOSA financial
statements.

6. Monies received at the SOSA spring meeting are recorded by the SOSA Treasurer
and forwarded to ACOS for deposit in SOSA’s account. Morey received at the
ACA should be recorded and given to ACOS staff before leaving the ACA.

7. Contributions to SOSA that are restricted must be used by SOSA only for the
restricted purpose or restricted time period. Thisrestriction is made by the
donor and cannot be changed by any entity/person/ organization, etc. other
than the donor; there are no exceptions.
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Cash Disbur sements

1 Requests for reimbursement of expenses should be sent to the SOSA Treasurer for
approval. Reimbursements of expenses also require the approval of the SOSA
President. Requests should include the name of the person to be reimbursed, the
amount of the reimbursement, the reason for the expenditure, and supporting
documentation, (i.e., invoice/receipt from vendor, airline, taxi, hotel, restaurant,
etc.).

2. Travel reimbursements are limited to $250 for each student reimbursed (approved
by the SOSA Board, September 2003).

2. SOSA Treasurer records the approved reimbursement in a cash disbursement log
that details the name of the payee, the total amount of the reimbursement, and the
classification (s) of the reimbursement.

3. Approved request with supporting documentation is forwarded to ACOS for
payment.

4, ACOS issues a check based on SOSA Treasurer’s and Chair sapproval for
expenses included in the SOSA budget. The check stub and supporting
documentation are filed in the ACOS payable files which are maintained by the
ACOS accounting staff.

NOTE: Accordingto SOSA By-L aws, reimbursements are made only for expenses
in the approved SOSA budget and approved by the SOSA Chair and Treasurer.

5. SOSA Treasurer totals disbursements at the end of each fiscal year (June 30™) for
reconciliation with ACOS prepared SOSA financial statements.

Budget

1. SOSA Secretary, Treasurer and Chair will forward a proposed break-even or surplus
budget by January 31% of each year for the following fiscal year to ACOS Director
of Member Recruitment and Retention. For example, the FY 05 budget for the period
July 1, 2009 through June 30, 2010 should be received by ACOS by January 31,
20009.

2. Entertainment expenses that are not part of an educational activity are not to be
included in the budget and cannot be reimbursed from SOSA funds. Meals associated
with an educational activity should be budgeted modestly.

3. The SOSA budget will be included in the ACOS budget process that takes place
during February and March of each year. The SOSA budget will be reviewed by
ACOS staff to ensure revenue streams and expenditures are reasonable and complete.
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ACOS staff proposed changes to the SOSA budget will be communicated to the
SOSA Chair and SOSA Treasurer by the ACOS Director of Member Recruitment and
Retention in late February/early March for SOSA approval.

ACOS Director of Member Recruitment and Retention will forward a copy of the
final SOSA budget to the SOSA Treasurer and the SOSA President by March 15™.

The SOSA budget for the following fiscal year will be presented for approval at the
SOSA spring meeting.

A final copy of the SOSA approved SOSA budget should be forwarded to ACOS
Director of Member Retention and Recruitment who will forward a copy to ACOS
Director of Finance.

Financial Statements

1.

ACOS will provide the SOSA Treasurer with annual financial statements including
a Balance Sheet and Statement of Revenue and Expense. The latest bank statement
also will be provided.

SOSA Treasurer should review these statements and reconcile the amounts of
revenue and expense with the SOSA maintained cash receipts and cash
disbursementslogs. Any discrepancies should be resolved at once.

ACOS will maintain all appropriate backup information to support the financial
statements it prepares.

M iscellaneous Financial Policies

1.

ACOS will be notified at once of any change in SOSA officers and/or their
addresses.

ACOS will maintain the proper documentation for the SOSA checking account and
assure continuity from one Treasurer to the next. To ensure proper internal
accounting controls, the only signature on this account will be that of ACOS
Executive Director.

The outgoing SOSA Treasurer should inform the new SOSA Treasurer of the
financial procedures outlined above, and provide him/her with a copy of these
procedures, the cash receipts log, the cash disbursements log, and any other
financial records being maintained by SOSA

ACOS will prepare or have prepared any federal tax filings required of SOSA
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SOSA Fund

1. The ACOSwill make an annual contribution of $1,500 to the Student Osteopathic
Surgical Association (SOSA) for educational activities at their meetings (Board of
Governors October 1996).

2. Definition of education activities
The definition of educational activities for the $1,500 grant: educational expenses
are comprised of two categories direct and indirect. Direct education expenses
include costs such as speaker honorarium and travel, AV and meeting room rental
required to conduct the actual educational sessions. Indirect educational expenses
include those expenses that support the educational activities such as food and
beverages offered at the meetings and travel reimbursements for students to attend
the educational meeting. Food and beverage expenses should be limited to modest
meals and/or social events that are held as part of the educational activity.
Entertainment expenses that are not part of the educational activity are prohibited.
The $1,500 annual grant from ACOS may be used for direct and indirect
educational expenses. All direct educational expenses should be paid first with any
remaining funds applied to indirect educational expenses (Executive Committee
Board of Governors September 2003).

3.  The SOSA Fund is a segregated account within the ACOS Trust Fund, a501 (c) (3)
corporation. Contributions to the SOSA Fund should be made payable to the
ACOS Trusgt Fund and designated to SOSA (i.e.,, ACOS Trust Fund/SOSA). These
funds will be maintained by the ACOS Trust Fund as a designated account and can
be used solely for SOSA projects.

4.  The purpose of the SOSA Fund (to supplement formal osteopathic medical
education through scholarships and the preceptorship program) is within the scope
of the ACOS Trust Fund’s 501 (c) (3) purpose. Therefore, cantributions to the
SOSA Fund are considered charitable contributions and are deductible by the
contributor to the extent provided by IRS regulations.

5. Contributionsto the SOSA Fund should be directed to the ACOS Trust Fund, 123
N. Henry Street, Alexandria, VA 22314. All records regarding the SOSA Fund
will be maintained by the ACOS Trust Fund. Periodic financial reports will be
provided to the SOSA Fund Chairman and the SOSA Treasurer. All federal tax
filings will be part of the filings for the ACOS Trust Fund and will be the
responsibility of the ACOS Trust.

Revised November 24, 2004
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Student Osteopathic Surgical Association
(SOSA)

Significant Board Actions

The ACOS Board of Governors provides National SOSA with a $1,500 grant each year
for educational activities. The Board s $1,500 grant can be used for indirect
educational expenses as well as direct educational expenses. All direct educational
expenses should be paid first with any remaining funds applied to indirect educational
expenses

The clarification of educational activities specifica Ily what type of expense(s) the grant
can be used for is as follows:

Direct educational expenses are those costs such as s peaker honorarium and travel
expenses, AV, and meeting room rental required to conduct the actual educational
Sessions;

Indirect education expenses are defined as those expenses that support the
educational activities such as food and beverages offered at the meetings and travel
reimbursements for studentsto attend the educational meeting. Food and beverage
expenses should be limited to modest meals and/or social eventsthat are held as a part
of the educational activity. Entertainment expenses that are not part of the
educational activity would be prohibited (Board of Governors - September 2003)

That the Membership Committee act as a liaison between the Board and the Student
chapters (Board of Governors - September 1989).

That the ACOS annually make an in kind contribution equal to the amount charged by
the ACOS to SOSA for the administrative expenses incurred by the ACOS on the behal f
of the SOSA (Board of Governors - October 1996).

That the ACOS make an annual contribution of $1,500 to the Student Osteopathic
Surgical Association (SOSA) for educational activities at their meeting (Board of
Governors - October 1996)

That if and when student surgical chapters seek affiliate status with the ACOS, that their
bylaws be reviewed by the Bylaws Committee for consistency with the ACOS bylaws
and approved by the Board (Board of Governors - September 1989).
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Student Section
Of the
American College of Osteopathic Surgeons

The Student Section is an affiliate organization of the ACOS by authority of the ACOS
Board of Governors. The Student Section, composed of the student members of the
ACOS, is established to provide a direct means for student members to participate in the
activities and governance of the ACOS. The purpose of this section is to represent and
educate future osteopathic surgeons through local student chapters of the Student Section.
Thisincludes:

PURPOSE

1. stressing the understanding of osteopathic principles in relationship to disease in the
practice of surgery;

2. helping promote education in the field of surgery, including gown and gloving,
scrubbing, sterile technique, suturing and tying techniques, operating room behavior,
instrumentation, universal management of surgical patients and surgical
documentation; and

3. providing aforum for discussion amongst students and surgeons.
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FREQUENTLY ASKED QUESTIONS

How much are dues?

Duesfor the 09- 10 school year are $15/member and are good for 4 years. In order to increase
communication between members and National SOSA we are utilizing an on-line application process. The
link to this application can be found at www.facos.org/SOSAMembership With this on-line application
process, National SOSA and the ACOS will have an up-to-date roster of all student members that will be
available on the SOSA website (www.facos.org/SOSA)

Dues should be collected from all incoming first year medica students. Local chapters can then add to that
amount to cover their local expenses but we recommend that the total amount be reasonable. (Between $30-
$50 depending on the needs of the local chapter)

Who are dues sent to?

All dues collected from each osteopathic school should be sent in a Single envel ope to the following
address: SOSA, Attn: Ms. Judy Mangum, 123 North Henry St. Alexandria, VA 22314-2903. Enclosed
within the envel ope should also be a spreadsheet ligt of the names of each new SOSA member, year in
school, address and email address. A second copy of this spreadsheet should be emailed to the national
SOSA treasurer, Kay Y oon-Flannery, at sosatreasurer@facos.org. Dues must be received by December
1, 2010.

Who do the checks need to be addressed to?
Checks should be made out to: SOSA

Isthere a person in charge of chapter development that | could speak with?

Your primary resource is the national SOSA officer responsible for your school. If you till are unable to
resolve your concerns, you may contact the national SOSA secretary, Natalie Lazarovits,

(SOSA Secretary@facos.org) Listed below are the national SOSA officers and the school s for which they
have responsibility.

Brett Smith, Chair: DMUCOM, TUCOM-NV, TUCOM-MI

SOSA Chair@facos.org

Vivek Sahani, Vice Chair: UNECOM, NYCOM, AZCOM
SOSAViceChair@facos.org

Natalie Lazarovits, Secretary: TCOM, OSUCOM, UMDNJ

SOSA Secretary@facos.org

Kay Y oon-Flannery, Treasurer: OUCOM, PCCOM, PCOM-ATL
SOSATreasurer@facos.org

Tanaz Berahman, Convention Coordinator: NSUCOM, VCOM, CCOM, KCOM
SOSA Convention@facos.org

Garrett Tomasino, Technologies Coordinator: COMP, KCUMB, LECOM-BR, WV COM
SOSATechnol ogi es@facos.org

Marissa Famularo, Communication Coordinator: LECOM-Erie, MSUCOM, PCOM
SOSA Communi cati ons@facos.org

Isthere a web sitewhere | could find information?

https.//www.facos.org/scriptcontent/aboutacossosa.cfm The SOSA website is constantly being upgraded
with new information. Check back often for new updates and features.

Are there already documents that we can use for our local chapter like a constitution

and By-laws?
Y ou should use the national SOSA by-laws as your guidein creating local by-laws for your school chapter.
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The by-laws can be found at https://www.facos.org/scriptcontent/sosa/sosabylaws.cfm . We understand that
each school has different circumstances aswell as different rules guiding club establishment. Y our local
by-laws should reflect the national by-laws as much as possible, but in some circumstances it may be
necessary to adopt unique policiesthat reflect your school s guidelines on club by-laws.

What officers do we need to have?

Every local chapter should have a President, Vice President, Secretary, Treasurer and a National Liaison.
Again, this may be modified to accommodate your unique circumstances at your school, but should follow
as closaly to the national model as possible. Therole of the National Liaison isto receive communications
from the national SOSA officers in regards to conventions, newd etters, etc. and to distribute this
information to the members of your school s chapter.

When are conventions?

The National Fall Convention isheld in cooperation with the American College of Osteopathic Surgeons,
ACOS, from October 31- November 3, 2009 in Chicago, IL. Much more information isto come shortly.
Likewise, the National Spring Convention isheld at the Osteopathic school elected by SOSA members
during thefall convention. UMDNJ-SOM will be the host of the 2010 Spring Conference, date TBA.

What is the benefit of being a member of the National SOSA?

SOSA was created to give Osteopathic students an opportunity to discover the world of Osteopathic
surgery. Because of our ties to the ACOS, we are able to express our views as students concerning the
future of your surgical training and practice. These issues affect all of us and the student voice must be
heard. SOSA works with Osteopathic surgical residencies to provide students with information on all of
the residency opportunities available and we publish thisinformation in a newsdl etter. We provide you with
the opportunity to meet program directors and residents from all over country at the National Fall
Convention lectures and DME luncheon. We provide our members with information on activities being
done at other Osteopathic schools to better educate our members and to give you ideas for your school s
activities. We provide an opportunity to learn about the latest in surgical technique and procedure with labs
and hands-on activities at our National Spring Convention. Finally, we offer members from different
schools interested in surgery an opportunity to meet and associate with one another.

Is membership in SOSA the same as being an ACOS student member?

Things concerning this have changed. As of July 1, 2007 the ACOS has approved the merger of these
previous distinct memberships. In order to increase communication between members and National SOSA
we are utilizing an on-line application process. The link to this application can be found at
www.facos.org/SOSAMembership. With this on-line application process, Nationa SOSA and the ACOS
will have an up-to-date roster of all student members that will be available on the SOSA website
(www.facos.org/SOSA)

So what about members that have paid the $10 dues last year?

All DO’ 08/'09/ 10 membersthat have paid these former duesvill be "grandfathered" into this new unified
membership. They are still required to fill out the online application form, but do not need to pay the new
dues.

How do we start a SOSA chapter on our campus?

Getting alocal S.O.SA. chapter started on your campus should be arather smooth process with the aid of
this book which has been prepared by the National Student Osteopathic Surgical Association. Following
are brief directions that, if followed, will ensureyour S.O.S.A. Chapter sswift and painless inauguration.
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Interim Officers:
To get your S.O.S.A. chapter started, it will be best to have two interim officers, an interim President and
Vice President. These positions are temporary, and solely used to employ this book s contents while
following your SGA s mandatory protocol for chartering student organizations.

It isthejob of the interim President to recruit afaculty member to act as your local chapter s Faculty
Advisor, stay in close contact with the SGA officer who has authority over clubs (usually the 1% Vice
President), and keep lines of communication open between your campus and National S.O.S.A. throughout
the charter process. Theinterim President can use the Proposal, Charter, Constitution and Bylaws found in
the Samples and Forms section of this book to givet o the appropriate SGA officer.

It isthejob of theinterim Vice President to solicit S.O.S.A. to students on campus throughout the charter
process, supply studentswith National S.O.S.A. interest brochures and applications (supplied by National
S.O.SA. upon request), aswell as keeping an open line of communication between himself and the interim
President.

Onceyour S.O.S.A Charter isaccepted:
Once your campus, SGA has accepted your Proposal, Charter, Congtitution and Bylaws, the interim
President and Vice President should set and publish adate for your S.O.S.A. chapter sfirst business
meeting, during which, they will be relieved of their positions by the Faculty Advisor.

The S.O.S.A. Faculty Advisor at your campus should run the first business meeting. The sole purpose of
this first business meeting isto take nominations for officers (President, Vice President, Secretary,
Treasurer and National Liaison Officer), vote for and inaugurate those el ected officers.

NOTE: Theinterim President and Vice President do NOT have rightsto the President and Vice President
positions once the Proposal, Charter, Constitution and Bylaws have been accepted by your campus SGA.
They must be el ected to those positions.

Flow Chart:
On the following page can be found a reminder flow chart of what should be done during this charter
process. National S.O.S.A. isexcited to have your campus join our family and welcome you and your
members!
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Launching your local S.O.S.A. chapter.

<_€§} ........................... Charter Protocol

Select a
Faculty Advisor

v

Abide by your SGA’s rules
and regulations for starting
student organizations.

S.O.8S.A.
Proposal
S.O.8S.A.
Constitution

@ These documents satisfy most requirements for charter of a new organization,
but confirmation with your SGA is needed.
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Contacts and Emails

To find help with genera issues concerning your SOSA chapter, contact the National SOSA Officer
responsible for your school:

Brett Smith, Chair: DMUCOM, TUCOM-NV, TUCOM-MI
SOSA Chair@facos.org

Vivek Sahani, Vice Chair: UNECOM, NYCOM, AZCOM
SOSAViceChair@facos.org

Natalie Lazarovits, Secretary: TCOM, OSUCOM, UMDNJ
SOSA Secretary@facos.org

Kay Y oon-Flannery, Treasurer:, OUCOM, PCCOM, PCOM-ATL
SOSATreasurer@facos.org

Tanaz Berahman, Convention Coordinator: NSUCOM, VCOM, CCOM, KCOM
SOSA Convention@facos.org

Garrett Tomasino, Technologies Coordinator: COMP, KCUMB, LECOM-BR, WVCOM
SOSATechnol ogies@facos.org

Marissa Famularo, Communication Coordinator: LECOM-Erie, MSUCOM, PCOM
SOSA Communi cati ons@facos.org

For more specific questions please address your questions to the following individuals:

Questions about Dues
Kay Y oon-Flannery, Treasurer: SOSA Treasurer@facos.org

Questions about the National Convention
Tanaz Berahman, Convention Coordinator: SOSA Convetion@facos.org

Questions about Scholar ships
Marissa Famularo, Communication Coordinator: SOSA Communications@facos.org

Questions about SOSA By-laws
Vivek Sahani, Vice Chair: SOSAViceChair@facos.org

Questions about the contents of thisbinder
Natalie Lazarovits, Secretary: SOSA Secretary@facos.org

Should you need to contact the ACOS staff, asalast resort:
Concerning dues and financial issues: Ms. Judy Mangum- jmangum@facos.org
ACOS director of SOSA: Ms. Sonjya Johnson- §ohnson@facos.org
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Websites

Official National SOSA Site- https.//www.facos.org/scri ptcontent/aboutacossosa.cfm

American College of Osteopathic Surgeons- https.//www.facos.org

American Osteopathic Academy of Orthopedics- http://www.acao.org

American Osteopathic College of Ophthalmology and Otolaryngology-
http://www.aocoohns.org/

American Osteopathic Association (AOA) - www.osteopathic.org

AOA - Approved Surgical Training Sites - www.facos.org/scriptcontent/educationsites.cfm

Student Osteopathic Medical Association - www.studentdo.com

Guide to Surgical Residency Programs (ACS) - www.facs.org/resi dencysearch/index.html

OR Live- http://www.or-live.com/index.cfm

Ethicon Suture- http://www.ethicon.com

Laparoscopic Technical Manual - www.laparoscopy.net

The Student Doctor Network - www.studentdoctor.net

Free Online Surgical Videos - www.facos.org/scriptcontent/Surgical Videos.cfm

L ocal SOSA Websites

KCOM SOSA - www.kcom.edu/newcatalog/organizations/sosa.htm
PCSOM - http://medweb.pc.edu/clubs/SOSA/

VCOM SOSA- http://vcomstudent.convsosa/index.html

LECOM-B www.lbsosa.com

UMDNJSOM  www.umdnjSomsosa.org

Any other Osteopathic Schools wishing to have their website added to thislist, please send link to
SOSA Secretary@facos.org
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ETHICON

http://www.ethicon.com/

Ethicon is a company that will provide your club with practice suturing
boards and materials. Your local representative would be able to
provide hands-on clinics at your institution.

Ethicon Contact Information (800) 888-9234 + rep extension:
Arizona
MWU/AZCOM Kim Croswell x. 7316

Midwestern University

Arizona College of Osteopathic Medicine
19555 N. 59th Ave.

Glendale, AZ 85308

(623) 572-3300 or (888) 247-9277

ATSU COM-Mesa* Kim Croswell x. 7316
A.T. Still University College of Osteopathic Medicine
5850 E. Still Circle

Mesa, AZ 85206

(480) 219-6000

*Pre-accreditation status

California

TUCOM-CA Hillary Uyeda x. 7274

Touro University College of Osteopathic Medicine-CA

1310 Johnson Lane

Mare Island

Vallejo, CA 94592

(707) 638-5200

TUCOM CA has a branch campus in Nevada TUCOM-NV

Western U/COMP Brandon Daum x. 7995
Western University of Health Sciences

College of Osteopathic Medicine of the Pacific

309 East 2nd Street/College Plaza

Pomona, CA 91766-1889

(909) 623-6116

Florida

LECOM-Bradenton* Michael Mc Cafferty x. 7344
Lake Erie College of Osteopathic Medicine-Bradenton
5000 Lakewood Ranch Boulevard

Bradenton, Florida 34211(941) 756-0690
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**The accreditation status of LECOM has been extended to its branch campus in Bradenton, FL.
LECOM-Bradenton is a branch campus of LECOM-Erie.

NSU-COM Marcos Molina x. 7266
Nova Southeastern University

College of Osteopathic Medicine

3200 S. University Drive

Fort Lauderdale, FL 33328

General Information (800) 356-0026

Dean’s Office (954) 262-1407

FAX (954) 262-2250

Georgia

Georgia - PCOM** Joy Jakubchak x. 7315
Georgia Campus - Philadelphia College of Osteopathic Medicine
625 Old Peachtree Road
Suwanee, GA 20024
(678) 225-7500
**Accreditation status has not been acted upon by the Commission on Osteopathic College
Accreditation
Georgia PCOM is a branch campus of PCOM and will b egin operations in the 2005-2006
academic year.

Illinois

MWU/CCOM Roger Scherer x. 7142
Midwestern University

Chicago College of Osteopathic Medicine

555 31st Street

Downers Grove, IL 60515

(630) 969-4400 or (800) 458-6253

lowa

DMU-COM Brian Butler x. 7228
Des Moines University

College of Osteopathic Medicine

3200 Grand Avenue

Des Moines, 1A 50312

(515) 271-1450

Kentucky

PCSOM Christopher Woycke x. 7278
Pikeville College

School of Osteopathic Medicine

147 Sycamore St.

Pikeville, KY 41501

(606) 218-5400
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Maine

UNE/COM Amy Mc Clellan x. 7374
University of New England

College of Osteopathic Medicine

11 Hills Beach Road

Biddeford, ME 04005

(800) 477-4863

Michigan

MSUCOM Rachel Toothman x. 7286
Michigan State University

College of Osteopathic Medicine

A-309 East Fee Hall

East Lansing, Ml 48824

(517) 353-7740

Missouri

ATSU/KCOM Kristy Fraser x. 1063
A.T.Still University of Health Sciences

Kirksville College of Osteopathic Medicine

800 West Jefferson

Kirksville, MO 63501

(660) 626-2237

KCUMB-COM Kristy Fraser x. 1063
Kansas City University of Medicine and Bioscience
College of Osteopathic Medicine

1750 Independence Avenue

Kansas City, MO 64106

(800) 234-4847

Nevada

TUCOM-NV** Ryan Robinson x. 7285
Touro University College of Osteopathic Medicine
874 American Pacific
Henderson, NV 89014
(702) 777-8687
** The accreditation status of TUCOM-CA has been extended to its branch campus in
Henderson, NV.
TUCOM-NV is a branch campus of TUCOM-CA.

New Jersey

UMDNJ/SOM Bob Barone x. 7366
University of Medicine and Dentistry of New Jersey
School of Osteopathic Medicine

Academic Center

One Medical Center Drive

Stratford, NJ 08084

(856) 566-6000
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New York

NYCOM Elizabeth Wittmaack x. 7545
New York College of Osteopathic Medicine

of the New York Institute of Technology

P.O. Box 8000

Old Westbury, NY 11568

(516) 626-6947

Ohio

OU-COM Phil Dunkin x. 7275
Ohio University College of Osteopathic Medicine
Grosvenor, Irvine Halls

Athens, OH 45701

(800) 345-1560

Oklahoma

OSU-COM Beth Bland x. 7927
Oklahoma State University Center for Health Sciences
College of Osteopathic Medicine

1111 West 17th Street

Tulsa, OK 74107

(800) 799-1972

Pennsylvania

LECOM Daryl Jackson x. 7326

Lake Erie College of Osteopathic Medicine-Erie

1858 West Grandview Boulevard

Erie, PA 16509

(814) 866-6641

LECOM has a branch campus in Florida: LECOM-Bradenton

PCOM Tricia Lentz x. 7190 or Jim Meikle x. 7197
Philadelphia College of Osteopathic Medicine

4170 City Avenue

Philadelphia, PA 19131

(800) 999-6998

(215) 871-6701

Tennessee

LMU-DCOM* Taylor Patton x. 7564

Lincoln Memorial University DeBusk College of Osteopathic Medicine (LMU-DCOM)
6965 Cumberland Gap Parkway

Harrogate, TN 37752

(432) 869-3611 or (800) 325-0900

*Pre-accreditation status
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Texas

UNTHSCFW/TCOM  Paul Schaffer x. 1552

University of North Texas Health Sciences Center at Fort Worth
Texas College of Osteopathic Medicine

3500 Camp Bowie Boulevard

Fort Worth, TX 76107-2970

(817) 735-2205

Virginia

VCOM Christopher Cline x. 7507
Edward Via Virginia College of Osteopathic Medicine*
2265 Kraft Drive

Blacksburg, VA 24060

(540) 231-4000
*Provisional Accreditation status

West Virginia

WVSOM Greg Eads x. 7707
West Virginia School of Osteopathic Medicine
400 North Lee Street

Lewisburg, WV 24901

(304) 647-6373

SYNETURE
http://www.syneture.com/

Syneture is a company that will provide practice suturing boards and
materials to your club s membership. They will also provide hands-on
clinics at your institution.

**Please note: If your school is not listed below, or a phone number is not provided for a
representative, please call: 1-800-722-8772 8:00 am - 8:00 pm EST, to locate a representative that
will be ableto provide you service. Also, you can try: 1-800-321-0263, US Surgical home office
and ask the operator to connect you to that voice mail or call 1-800-262-4587 and follow the
prompts to connect by the last name.**

Theresa Patrick

WCS (Western Michigan)
Michigan State University
College of Osteopathic Medicine
East Lansing, Ml
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Therese Morgan

DMU-COM

Des Moines University

College of Osteopathic Medicine
3200 Grand Avenue

Des Moines, IA 50312

(515) 271-1450

Scott Francis

Kansas City University of Medicine and Bioscience
College of Osteopathic Medicine

1750 Independence Avenue

Kansas City, MO 64106

(800) 234-4847

Denise Arola
MWV/CCOM
Downers Grove, IL

Lauren Malko
UMDNJ in New Jersey

Damon Talburt
Oklahoma State University
Tulsa

Marcellus Willis
University of North Texas
Fort Worth

Stephen Kenley
Nova Southeastern University

Erin Keller
Lake Erie College

Steve Bradley
Georgia Campus of Philadelphia College of Osteopathic Medicine

***|f you have any questions about the above information or would like additional
information on how to set up aclinic at your own chapter, please contact the
National Treasurer, Richard Lopez at SOSATreasurer @facos.org ***
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ATSU SOMA
A.T. Still University of Health Sciences-College of Osteopathic M edicine

Address:
A.T. Still University of Health Sciences-College of Osteopathic Medicine- Mesa
5850 E. Still Circle
Mesa, AZ 85206
(480) 219-6000

Faculty Advisor:
E-malil:
Phone:

President:
E-malil:
Phone:

Vice- President:
E-malil:
Phone:

Secretary:
E-malil:
Phone:

Treasurer:
E-malil:
Phone:

National Liaison:
E-malil:
Phone:

School Web Site:
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DMU-COM

Des M oines Univer sity

Address: 3200 Grand Avenue
DesMoines, |A 50312

Faculty Advisor: Marjean Tryon
E-mail: marjean.tryon@dmu.edu
Phone: (515) 271-1382

President: Kody Guiter
E-mail: J.kody.guiter@dmu.edu
Phone: (515) 250-0692

Vice- President: Amy Pudebaugh
E-mail: amy.o.puderbaugh@dmu.edu
Phone: (785) 213-1919

Secretary: Miki Otis
E-mail: michalene.m.otis@dmu.edu
Phone: (651) 485-6200

Treasurer: Te as Patél
E-mail: tejas.patel @dmu.edu
Phone: (614) 226-3406

National Liaison: Kenn Ghaffarrian
E-mail: kenn.ghaffarian@dmu.edu
Phone: (805) 637-2973

Community Service: Adam Simonsen
E-mail: adam.d.simonsen@dmu.edu
Phone: (712) 229-7889

School Web Site: www.dmu.edu
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GA-PCOM
Philadelphia College of Osteopathic Medicine Georgia Campus

Address: 625 Old Peachtree Rd.
Suwanee, GA 30024

Faculty Advisor: William Craver, DO

E-mail: williamer @pcom.edu
Phone: 678-225-7500
President: CJ Rolison
E-mail: cortiero@pcom.edu
Phone: 423-284-3281
Vice- President: Jeremy Walker
E-mail: jeremywa@pcom.edu
Phone: (770) 331-4695
Secretary:. Lindsey Gainey
E-mail: lindseyga@pcom.edu
Phone: 803-553-2644
Treasurer: Christine Dorman
E-mail: christinedo@pcom.edu
Phone: 706-718-1652
National Liaison: Phillip Mills
E-mail: phillipmi@pcom.edu
Phone: 678-779-9959
School Web Site:

http://www.pcom.edu/General_I nformation/Untitled/GA_DO_progam.html
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KCOM (ATSU)

A.T. Still University of Health Sciences
College of Osteopathic Medicine - Kirksville

Address: Kirksville College of Osteopathic Medicine
800 W. Jefferson Street
Kirksville, MO 63501

Faculty Advisor: Dr. David Kermode
E-mail: kermode@iowatelecom.net
Phone: 641-990-5339
President: Fred Korpi
E-mail: fkorpi @atsu.edu
Phone: (719)588-4997
Vice- President: Anne Gunn
E-mail: agunn@atsu.edu
Phone: (765)425-4235
Secretary: Christopher Palmer
E-mail: cpalmer @atsu.edu
Phone: (801)941-0267
Treasurer: Bryan van Dyke
E-mail: bvandyke@atsu.edu
Phone: (919) 475-1161
National Liaison: Matthew Lange
E-mail: mlange@atsu.edu
Phone: (314)341-2327
School Web Site:

SOSA Chapter:_http://www.atsu.edu/student_services/kirksville/leaders/orgs/sosa.htm

General Website: http://www.atsu.edu/kcom/index.htm
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Address:

KCUMB

Kansas City University of M edicine and Bioscience

1750 Independence Ave

Kansas City, Mo 64106

Faculty Advisor:
E-mail:
Phone:

President:
E-mail:
Phone:

Vice- President:
E-malil:
Phone:

Secretary:
E-malil:
Phone:

Treasurer:
E-malil:
Phone:

National Liaison:

E-malil:
Phone:

School Web Site:

Steven Swancoat
SSwancoat@kcumb.edu

Dustin K effer
dkeffer@kcumb.edu

StephanieMarcy
smarcy@kcumb.edu

Allison Voeks
AV oeks@kcumb.edu

Katie Thompson
KaL Thompson@kcumb.edu

www.kcumb.edu
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L ECOM -Bradenton

Lake Erie College of Osteopathic M edicine - Bradenton

Address: 5000 Lakewood Ranch Blvd.
Bradenton, FL 34211

Faculty Advisor:
E-mail:
Phone:

President:
E-mail:
Phone:

Vice- President:
E-mail:
Phone:

Secretary:
E-malil:
Phone:

Treasurer:
E-malil:
Phone:

National Liaison:
E-malil:
Phone:

School Web Site: www.lecom.edu/bradenton
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Address:

LECOM- Erie

Lake Erie College of Osteopathic Medicine- Erie

1858 West Grandview Blvd

Erie, PA 16509

Faculty Advisor:
E-malil:
Phone:

President:
E-malil:
Phone:

Vice- President:
E-malil:
Phone:

Secretary:
E-malil:
Phone:

Treasurer:
E-mail:
Phone:

National Liaison:

E-malil:
Phone:

School Web Site:

Dr. Theodore M akoske
tmakoske@lecom.edu
814.866.8157

Ali Abtahi
Ali.Abtahi@med.lecom.edu
573.489.8997

Alex Sansouci
Alexander.Sansouci @med.lecom.edu
716.861.6360

Sean Sutphen
Sean.Sutphen@med.lecom.edu
614.562.2279

John Swogger
John.Swogger @med.lecom.edu
724.777.0753

Mark Facciolo
Mark.Facciolo@med.lecom.edu
302.593.7761

www.LECOM.edu
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L MU-DCOM -(T ennessee)

Lincoln Memorial University-DeBusk College of Osteopathic M edicine

Address: Lincoln Memorial University DeBusk College of Osteopathic Medicine
6965 Cumberland Gap Parkway
Harrogate, TN 37752

Faculty Advisor: Dr. Neal Cross, Anatomy Professor and Chair
E-mail: neal.cross@Imunet.edu
Phone: 423.869.7122

President: M alisa Dunlap
E-mail: malisa.dunlap@Il munet.edu
Phone: 423.489.3886

Vice- President: Michael Ornburn
E-mail: michael.ornburn@l munet.edu
Phone: 816.813.3952

Secretary: Brittany Lower
E-mail: brittany.lower @lmunet.edu
Phone: 540.556.9033

Treasurer: Danid Carr
E-mail: daniel.carr@Imunet.edu
Phone: 607.329.7409

National Liaison: Allison Wagner
E-mail: allison.wagner @Imunet.edu
Phone: 919.815.0938

School Web Site: www.Imunet.edu/dcom
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MSU-COM

Michigan State University College of Osteopathic Medicine

Address: Student Osteopathic Surgical Association
Michigan State University
C-110 E Fee Hall
E Lansing, M1 48825

Faculty Advisor: Shirley Harding, D.O.

E-mail: shirley.harding@hc.msu.edu
Phone: 517-353-8470

President: GloriaLam
E-mail: lamglori@msu.edu
Phone:

Vice- President: Mike Hwang
E-mail: hwangmic@msu.edu
Phone:

Secretary: Eric Royston
E-mail: royston4@msu.edu
Phone:

Treasurer: Pete Bulik
E-mail: bulikpet@msu.edu
Phone:

National Liaison: Hassen Berri
E-mail: berrihas@msu.edu
Phone:

School Web Site: http://www.com.msu.edu, http://sosa.com.msu.edu
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MWU AZCOM

Address:
Midwestern University
Arizona College of Osteopathic Medicine
19555 N. 59th Ave.
Glendale, AZ 85308
(623) 572-3300 or (888) 247-9277

Faculty Advisor:
E-malil:
Phone:

President:
E-malil:
Phone:

Vice- President:
E-malil:
Phone:

Secretary:
E-malil:
Phone:

Treasurer:
E-malil:
Phone:

National Liaison:

E-malil:
Phone:

School Web Site:
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MWU CCOM

Address: Midwestern University
Chicago College of Osteopathic Medicine
555 31st Street
Downers Grove, IL 60515

Faculty Advisor:

E-malil:
Phone:
President: Tom Vizinas
E-malil: Thomas.Vizinas@mwumail.midwestern.edu
Phone:

Vice- President:
E-malil:
Phone:

Secretary:
E-malil:
Phone:

Treasurer:
E-malil:
Phone:

National Liaison:

E-malil:
Phone:

School Web Site:
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NSU-COM

Nova Southeastern University

Address: 3301 College Ave

Ft. Lauderdale-Davie, FL 33314

Faculty Advisor: DavidThomasM .D., J.D.

E-mail: davithom@nova.edu
Phone:
President: Kristen Muller
E-malil: kmuller @nova.edu
Phone: 054-495-5872
Vice- President: M ara Bozza
E-malil: mbozza@nova.edu
Phone: 847.533.9522
Vice- President: Kate Hoppock,
E-mail: hoppock@nova.edu
Phone: 847-894-2336
Secretary: Alison Grob
E-mail: grob@nova.edu
Phone: 313.408.2420
Treasurer: Franz Jones
E-mail: fjones@nova.edu
Phone: 803.290.0773
National Liaison: TBA
E-mail:
Phone:
School Web Site: www.Nova.edu/SOSA
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NYCOM

New York College of Osteopathic M edicine
of the New York Institute of Technology

Address: P.O. Box 8000
Old Westbury, NY 11568
(516) 626-6947

Faculty Advisor:

E-mail:
phone:
President: Abby Woglom
E-mail: abby.woglom@gmail.com
phone:

Vice- President: Aziza Wahby

E-mail: azizawahby@gmail.com
phone:

Secretary: Sima Patel
E-mail: sima2113@gmail.com
phone:

Treasurer: Kevin Wong
E-mail: kevinwong504@gmail.com
phone:

National Liaison: Rohit Dewan
E-mail: rohitd112@gmail.com
phone:

School Web Site:
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OSU-COM
Oklahoma State University Center for Health Sciences

Address: College of Osteopathic Medicine
1111 West 17th Street
Tulsa, OK 74107
(800) 799-1972

Faculty Advisor:
E-mail:
Phone:

President: Timmeni Harrison
E-mail: timmeni @okstate.edu
Phone:

Vice- President: Hunter Cook
E-malil:
Phone:

Secretary: Minsu Jang
E-mail:
Phone:

Treasurer: Erica Escobar
E-mail:
Phone:

National Liaison:

E-malil:
Phone:

School Web Site:
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OU-COM
Ohio University College of Osteopathic M edicine
Address: Ohio UniversityCollege of Osteopathic Medicine
Grosvenor Hall

Athens, Ohio 45701

Faculty Advisor: Keith Watson, DO& Will Rosenberg, MD

E-mail: watsond@ohio.edu, rosenber@ohio.edu
Phone: (740) 593-2189, (740) 593-2245
President: James Prueter
E-mail: 1p186507 @ohio.edu
Phone: (440) 221-5415
Vice- President of Surgery: Marisa M cGinley
E-mail: mm207207 @ohio.edu
Phone: (419) 270-7268
Vice- President of Sports Medicine: Justin Gusching
E-mail: 19185007 @ohio.edu
Phone: (419) 733-9729
Secretary: Stephen Evans
E-mail: se207508@ohio.edu
Phone: (614) 648-0510
Treasurer: Alanna Foglietti
E-mail: af278207 @ohio.edu
Phone: (216) 292-6800
National Liaison: Jennifer Lazor
E-mail: 11794407 @ohio.edu
Phone: (330) 307-3407

School Web Site: www.oucom.ohio.edu
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PCOM

Philadelphia College of Osteopathic M edicine

Address:

4170 City Ave

Philadelphia, PA 19131

Faculty Advisor:

Arthur Sesso D.O.

Email:
Phone: 215-871-6942
President: Mark Denzine
Email: markden@pcom.edu
Phone: 440-227-8032
Vice President: Jeffrey Cherian
Email: jeffreych@pcom.edu
Phone: 814-952-2212
Secretary: Jillian Gregory
Email: JillianGr @pcom.edu
Phone: 631-379-4688
Treasurer: Rudy Marciano
Email: RudyMa@pcom.edu
Phone: 484-221-1670
National Liaison: Joshua Sloan
Email: JoshuaS| @pcom.edu
Phone: 215-208-1591
School Website: www.pcom.edu
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PCSOM Pikesville, KY

Pikesville College of Osteopathic M edicine

Address: Pikeville College
School of Osteopathic Medicine
147 Sycamore St.
Pikeville, KY 41501
(606) 218-5400

Faculty Advisor:
Email:
Phone:

President: Damian Cole
Email: colel@pc.edu
Phone:

Vice President: Chase Moran
Email: moranl@pc.edu
Phone:

Secretary:
Email:
Phone:

Treasurer:
Email:
Phone:

National Liaison:
Email:
Phone:

School Website:



Student Osteopathic Surgical Association

2009-2010 STUDENT CHAPTER OFFICER HANDBOOK

PNWU-COM

Pacific Northwest University of Health Sciences College of Osteopathic M edicine

Address: 111 University Parkway, Suite 202
Y akima, WA 98901
(509) 452-5100

Faculty Advisor:

Email:
Phone:

President: David Lewis
Email: DLewis@pnwu.org
Phone:

Vice President:
Email:
Phone:

Secretary:
Email:
Phone:

Treasurer:
Email:
Phone:

National Liaison:

Email:
Phone:

School Website:
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RVU-COM

Rocky Vista University College of M edicine

Address: 8401 Chambers Road
Parker, CO 80134
(303) 373-2008

Faculty Advisor:
Email:
Phone:

President:
Email:
Phone:

Vice President: Jamie Steinback
Email: jamie.steinback @rockyvistauniversity.org
Phone:

Secretary:. Liz Wasson
Email: elizabeth.wasson@rockyvistauniversity.org
Phone:

Treasurer: Paul M oullet
Email: paul.moullet@rockyvistauniversity.org
Phone:

National Liaison:
Email:
Phone:

School Website:
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TUCOM CA

Touro University College of M edicine, California

Address: 1310Johnson Lane,
Vallejo, CA 94592

Faculty Advisor: Greg Strebel
E-mail: gstrebel @touro.edu
Phone: (707) 638-5902
Co-President: Emily Tonkin
E-mail: emily.tonkin@tu.edu
Phone: (309) 558-5291
Co-President: Shamis Fallah
E-mail: shamis.fallah@tu.edu
Phone: (510) 734-4567
Secretary:
E-mail:
Phone:
Treasurer: Chris Catapano
E-mail: Christopher.catapano@tu.edu
Phone: (916) 705-7136

National Liaison: Arbi Ayvazian
E-mail: arbi.ayvazian@tu.edu
Phone: (818) 271-0263

School Web Site: www.tu.edu
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TUNCOM

Touro University Nevada College of Osteopathic M edicine

Address: 874 American Pacific
Henderson, NV 89014
(702) 777-8687

Faculty Advisor:
E-malil:
Phone:

President:
Email:
Phone:

Vice President:
Email:
Phone:

Secretary:
Email:
Phone:

Treasurer:
Email:
Phone:

National Liaison:

Email:
Phone:

School Website:
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TouroCOM NY

Touro College of Osteopathic Medicine, New York
Address: 27-33 W. 23rd Street

New York, NY 10110-4202
212-463-0400 ext 265

Faculty Advisor:

E-mail:
Phone:
President: Abby Woglom
E-mail: abby.woglom@gmail.com
Phone:

Vice- President: Aziza Wahby

E-mail: azizawahby@gmail.com
Phone:

Secretary: Sima Patel
E-mail: sima2113@gmail.com
Phone:

Treasurer: Kevin Wong
E-mail: kevinwong504@gmail.com
Phone:

National Liaison: Rohit Dewan
E-mail: rohitd112@gmail.com
Phone:

School Web Site:
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UMDNJ-SOM

University of M edicine and Dentistry of New Jer sey

Address: 1 Medical Center Drive

Stratford, NJ 08084

Faculty Advisor:

Marc Rosen,DO

E-mail: rosenme@umdnj.edu
Phone: 856.589.9985
President: Marc Ponzio
E-mail: ponziomm@umdn;j.edu
Phone: 973.600.9818
Vice- President: Erica Patel
E-mail: pateler @umdnj.edu
Phone: 609.790.4437
Secretary: Nicholas Kitsopoulos
E-mail: kitsopnm@umadnj.edu
Phone: 732.689.5563
Treasurer: Maximillian Bekhit
E-mail: bekhitmm@umdn;j.edu
Phone: 720.839.0301

National Liaison:

Kay Yoon Flannery

E-mail: yoonka@umdnj.edu
Phone:
School Web Site: www.umdnjsomsosa.org
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UNE-COM

University of New England College of Osteopathic M edicine

Address: University Campus
11 Hills Beach Road
Biddeford, ME 04005

Faculty Advisor: David M. K oester, Ph.D.

E-mail: dkoester@une.edu

Phone: 207-283-0171, extension 2207
President: Adam Bourgon

E-mail: abourgon@mail.une.edu

Phone:

Vice- President: Reserved for incoming first-year student

E-mail:
Phone:

Secretary: Nina Kohli
E-mail: nkohli@mail.une.edu
Phone:

Treasurer: Pavel Stetsyuk
E-mail: pstetsyuk @mail.une.edu
Phone:

Senior Workshop Coordinator: Swapnil Sharma
E-mail: ssharma@mail.une.edu
Phone:

School Web Site: http://www.une.edu/com/
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UNTHSC/TCOM (Texas)

University of North Texas Health Science Center, Texas College of Medicine

Address: 3500 Camp Bowie Blvd.

Fort Worth, Tx 76107

Faculty Advisor: Albert Olivencia-Yurvati D.O., FACOS, FICS, FAHA

E-mail: ao-yurvati @hsc.unt.edu
Phone: 817-735-5450
President: Devlin M cCor mick
E-malil: rmeccormi@hsc.unt.edu
Phone: 214-801-1982
Vice- President: Nick Silvester
E-mail: ncsilvester@gmail.com
Phone: 817-797-0649
Secretary: Chelsea Price
E-mail: cprice@hsc.unt.edu
Phone: 972-233-2254
Treasurer: Benafsha Irani
E-malil: birani @hsc.unt.edu
Phone: 832 -372-5385

National Liaison:

E-malil:
Phone:

School Web Site:

Joanna Gibbons
jogibbon@hsc.unt.edu
214-232-0230

www.hsc.unt.edu
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VCOM

Edward Via Virginia College of Osteopathic Medicine

Address: 2265 Kraft Dr.
Blacksburg, VA 24060
(540) 231-4000

Faculty Advisor:
E-malil:
Phone:

President:
Email:
Phone:

Vice President:
Email:
Phone:

Secretary:
Email:
Phone:

Treasurer:
Email:
Phone:
National Liaison:

Email:
Phone:

School Website: www.vcom.vt.edu

Club Web Site: www.vcom2010.com/sosa
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Western U/ICOM P

Western University of Health Sciences College of M edicine of the Pacific

Address: 309 East Second Street

Pomona, CA 91766

Faculty Advisor:

Vivian Davis, DO

E-mail: cupshaw@westernu.edu
Phone:

President: M eaghan M ercer
E-mail: mmercer @westernu.edu
Phone: 719.661.3963

Vice- President: Tyler Carson
E-mail: tcarson@westernu.edu
Phone:

Secretary: Steven Hubbard
E-mail: shubbard@westernu.edu
Phone: 562.481.2809

Treasurer: Alexander Denny
E-mail: adenny@westernu.edu
Phone: 310.334.9041

National Liaison:

E-malil:
Phone:

School Web Site:

Rasoul Montazeri
rmontazeri @westernu.edu
949.291.7563
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WVSOM

West Virginia School of Medicine

Address: 400 North Lee Street
Lewisburg, WV 24901

Faculty Advisor: Jandy Hanna
E-mail: jhanna@wvsom.edu
Phone:

President: M arcella Fornari
E-malil: mfornari@wvsom.edu
Phone:

Vice- President: K atherine Skurski
E-malil: kskurski@wvsom.edu
Phone: 089.615.6149

Secretary:. Steven Hypes
E-mail: shypes@wvsom.edu
Phone:

Treasurer: Danielle Scheafer
E-mail: dscheafer @wvsom.edu
Phone:

National Liaison: Dustin Bassett
E-malil: dbassett @wvsom.edu
Phone:

School Web Site:
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Communication with SOSA

The National Liaison s main role isto communicate with the executive board of
SOSA. Throughout the year there will be newsletters and various correspondences that
will be sent out to each chapter. The National Liaison isto take this information back to
their organization; therefore, each chapter should make sure that their correct contact
information is on file with SOSA.

It is our hope that these lines of communication are not treated as a one way
street. Each member of the SOSA executive board has 3-4 schools in which they work
with. They answer questions, get information about events, send out information and
collect any necessary information for SOSA. One of the methods of communication that
we will be using is a form for each chapter to fill out that outlines the eventsthat they did
during the semester. This form should be filled out and sent in to the National SOSA
secretary at the beginning of each new semester.

On medical school campuses across the country SOSA is one of the most hands
on and involved organizations. Most schools take on the role to teach key clinical skill to
their members. Some of these skills include gowning and gloving, suturing, knot tying
and more. We would like to know what you are doing at each of your chapters so that if
one program works well we can share it with everyone. Following isaform for the
National Liaison at each school to fill out and return. In addition to the activities form
that follows, is an officer update form. It is suggested that every chapter have held
elections by the 1% of April so it is imperative that we receive an updated list of local
SOSA officers by or at the spring conference. All of these items should be sent to the
secretary of the national SOSA whom can be found in this binder.

It is our belief that by combining our resources and sharing information amongst
every chapter we will all grow and gain from this collective knowledge.
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Event Title:
Attendees:
Date:
Description:

Event Title:
Attendees:
Date:
Description:

Event Title:
Attendees:
Date:
Description:

Event Title:
Attendees:
Date:
Description:

Event Title:
Attendees:
Date:
Description:
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SOSA OFFICER UPDATE FORM

Name of School

Address:

Faculty Advisor:
E-malil:
Phone:

President:
E-malil:
Phone:

Vice- President:
E-mail:
Phone:

Secretary:
E-mail:
Phone:

Treasurer:
E-malil:
Phone:

National Liaison:
E-mail:
Phone:

School Web Site:
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Chapter |deas

Below are alist of activities, lecture topics and fundraising ideas that have been provided
to us by surveying various chapters around the country. These are simply ideas that your
chapter can use, they are not mandatory by any means. If your chapter does something
that you believe would benefit other SOSA chapters please let us know so that we can
add it to this document.

Activities:

The various activities that are conducted throughout the academic year are
taillored to help studentsto develop a basic understanding of some of the techniques they
will encounter in the OR and in general medical situations. The diversity of the
scheduled activities does not only apply to surgical specialties, but can be applied to non-
surgical specialties (i.e. suturing, commonly encountered instruments, implications for
suture material, sterile technique, etc.)

The following activities are currently scheduled throughout the year:

Suture clinic

OR techniques

Commonly encountered instruments

Sterile technique

Surgical prep of the patient

Surgeon hand scrubbing

Proper OR edicate in terms of sterile field and person placement
Mentoring of high school students interested in medicine

Mock grand rounds

L ecturetopics.
Exposure to various surgical topics is critical in determining a surgical specialty.
The increased knowledge gained by a variety of surgical topics will help to guide some
people to various fields. The lecture topics will also highlight medical specialties that are
not considered strictly surgical, but have a surgical component as aresult of practice.
The lectures consist of:
General surgery
Plastic surgery
ENT
Urology
Obstetrics
Ophthalmology
Trauma
Orthopedics

Lectures are asked to present topics pertinent and consistent with current literature
intheir respective fields. New techniques and advances in surgery.
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Fundraising Activities
Various activities can help to generate revenue for your local SOSA chapter such
as.
Dissection kit sales
SOSA logo scrubs
Dissection replacement scalpel blades
Anatomy Reviews by upper classman before an anatomy practical (free
with membership, but $25 for non-members)
Latex glove sales for dissection labs
Planned parties with other clubs (not surgically related)

Supporting Ingtitutions and Charities

Current there was no real response regarding any type of contribution for outside
Sources.
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Due to a change in funding, an endowment is being created to help provide two $250
scholarships to support the formal educational opportunities of two Student Osteopathic
Surgical Association members. The criteria for this scholarship is as follows:

1. Applicationswill be judged on four areas:

Desire to be a surgeon

Applicants activity at their local SOSA chapter
Economic need

Intent to utilize the scholarship

O O O O

All applications will be limited to one page of 12 point font.

No applicant can be a current or past National SOSA officer.

Applicants must be OMSII, 111, or 1V.

The national communications coordinator is responsible for evaluating all of the
applicants and presenting them to the national SOSA executive board.

Simple majority vote of the National SOSA board will decide the recipient of the
scholarship.

gk wnN

IS

To apply, please provide a statement demonstrating your activity and goals in each of
the aforementioned points by answering the question: How isbeing a part of SOSA
helping you fulfill your goals of becoming an osteopathic surgeon? Statements may
be sent to SOSAcommunications@facos.org. To be eligible, your statement must be
received by March 1, 2010. Recipients will be honored at the Spring Conference in
New Jersey.
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The Fall National Convention

The Fall National Convention usually occurs in September or October.
Historically, the Fall National Convention has coincided with the American College of
Osteopathic Surgeons Convention. The convention is a gathering of the various SOSA
chapters to meet and discuss opportunities that are taking place at their osteopathic
medical schools. Lecturetopics are presented that are in conjunction with the theme of
the convention. One of the high points of the convention in the past has been a luncheon
that is attended by Directors of Medical Education (DME) of various osteopathic surgical
programs.

The American College of Osteopathic Surgeons holds their fall convention at the
sametime. They have lecture topics such as vascular surgery, plastic surgery, new
advances in weight control surgery, ophthalmology, urology, etc. to choose from while
you are at the SOSA fall convention. There are avariety of topics, so onethat is
interested in surgery can try and attend some of the SOSA convention and some of the
ACOS convention.

The goal of the Fall National Convention isto promote student interest in the field
of surgery, incorporate osteopathic principles into practice, and foster a sense of
camaraderie amongst the various SOSA chapters. SOSA members are encouraged to
interact and discover what other chapters are doing for their local members. The Fall
National Convention provides the avenue to gain new ideas and meet other members.

The official SOSA meetings are held during the fall convention. Thereisan
officer meeting to discuss bylaws, financial budgets, membership, recruitment, and
preliminary details regarding the spring convention. Other meetings will encompass all
SOSA membersto discuss where the National Spring Convention will be held, voice
concerns about osteopathic surgical training, suggest ideas and lecture topics for the
Spring convention, and voice any concerns about SOSA. Each school present will be
able to nominate and vote on the location for the National Spring convention. The
number of votesis constant for each school present, regardless of the number of members
in attendance. Each National officer casts one vote.

National SOSA Spring Conference.

The National SOSA Spring Conference is lobbied for by the SOSA chapters. The school
with the most votes wins the bid to host the Spring Conference. Traditionally the vote for
the Spring Conference has taken place at the Fall Convention of the previous year. The
decision was reached by the lobbying schools to host the vote in the spring to enable up
to 12 months in preparations for the event due to the dramatic increase in attendance over
the past 3 years.
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Choosing a leader:

The conference should be organized and put together by a group of dedicated and
dependable people; however, one ultimately responsible person should be chosen to make
sure everything comes together and gets done. This person is going to live and breathe
the spring conference. For that reason, this person should not have a lot of other
responsibilities that may or may not take precedent to the conference. Active SOSA
chapters will want to consider a leader outside of its executive board so that during the
organization of the conference, the chapter can go about its normal business without
pause. This does not mean that members of the executive board should not be involved

in the conference planning!

First Tasks:

Choosing a date for the conference is the most important starting point. The date will
depend on the location availability, your school s schedule, and to asmall extent the
schedule of the other schools. This date should be approved by the host school and
National SOSA.

Choosing a location for the conference depends on the number of conference attendees to
be expected. The conference attendance can vary from 20-200 people. During the
National SOSA Fall Conference or soon &fter, try to get an estimate from the other
schools of how many members they expect to bring to the spring conference.

Other important tasks during the initial planning period include brainstorming for ideas
for the conference theme, schedule, and activities. Y ou may want to consider current
trends, new innovations, or osteopathic tie-in for the theme. For the schedule, decide 1,
2, or 3days. You may want to consider opening the conference on a Friday night and
finishing on Saturday in order to allow Sunday for conference attendees to travel home.
The activities can include lectures, question and answer periods, or hands-on laboratories.
While you want to make the conference full and interesting, be careful not to overstuff it.
Allow for plenty of breaks for the conference attendees to stretch and rest. These breaks
will also give you the opportunity to stay on schedule. It isagood ideato make a
committee for each activity including food preparation and evening fun. For sample
conference scheduled/itineraries consult the SOSA website.

Budget:

The budget is important to create with the input of all the committee heads and National
SOSA. Itisimportant to identify all sources of incoming and outgoing money.
Incoming money will include, money from nationals, registration money (which may be
included in the resources from nationals), and any sponsors that you seek out. Y ou may
want to organize a vendor fair with medical suppliers or pharmaceutical companies.
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Communication:

Communication is essential for a successful conference. Confirm and reconfirm all
details for conference well in advance. Reconnect with lecturers, guest speakers, and
those helping with the laboratory. Confirm that there are volunteers to work the
registration table, serve food, introduce speakers, work any technology needs, provide
transportation, etc. Try to get phone numbers for everyone involved.

Dont forget the communication with the other schools. Work with National SOSA to
work out the details concerning how information about the conference will be dispersed.

Committee Ideas:
Informational Packet
Airport transport
Hotels
Local Transportation

Speakers
Physicians
Residents
Food/Beverage:
Meals
Closing Banquet

Entertainment
Bar crawls
Concerts, etc

Fundraising/Budget/Finance

Surgery Lab activities
Other Words of Advice:
This conference is not going to be put together by one person. However involving a lot
of people who are not really helping and getting stuff done is not helpful aswell. Before
putting in a proposal to host the spring conference make sure that you have the support of

your school and helpers.

The key to a good conference is being very organized. Go over every detail and dont be
afraid to go over your list with others to determine if you have forgotten anything.

Best of Luck!
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1Ry Student Osteopathic Surgical Association

(Date)

(Subject) Request for Guest Speaker

(Name and address)

Dear Dr._(name)

| am excited to extend an invitation to you on behalf of the Student Osteopathic Surgical
Association to give a lecture on the topic of
on _ (date) , 2009 at _ (location) . Given your extensive
background and expertise, we at SOSA would be honored if you would accept this
opportunity to further the medical education of its members and enhance the mission of
the association.

The National Student Osteopathic Surgical Association will reimburse you for
transportation/accommodation. Enclosed you will find the necessary tax documents,
which are required in order for usto process your honorarium/reimbursement.

Please let us know if you will require any audiovisual equipment for your presentation
along with any other needs you may desire.

Following your lecture, we would like to invite you to participate in the other activities
we are entertaining such as_ (events of interest)

We look forward to your correspondence in regards to our invitation and would
appreciate notification of your availability by _(date) , 2009. Thank you for your
consideration as we begin planning for _(event) :

Sincerely,

Name
Title
Contact I nformation
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q!}lig Student Osteopathic Surgical Association

(Date)

(Name and address)

Dear Dr. _(name)

On behalf of the National Student Osteopathic Surgical Association | would like to
sincerely thank you for your attendance to _ (event) on _(date)
2009. Your lectureon was invaluable to our convention and
it was awonderful experience for the association and others alike.

It was an absolute pleasure to have you and attend your lecture as you are an asset to your
field of expertise.

Sincerely,
Name

Title
Contact Information
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Student Osteopathic Surgical Association

(Date)

(Subject) Request for Guest Speaker

(Name and address)

Dear Dr._(name)

| am excited to extend an invitation to you on behalf of the __(school sname) __ Local
Student Osteopathic Surgical Association to give a_lecture/presentation_ on the topic of
on (date) , 2009 at
(location) . Given your extensive background and expertise, the
officersof _(school sname)  SOSA would be honored if you would accept this
opportunity to further the medical education of its members.

Please let us know if you will require any audiovisual equipment for your presentation
along with any other needs you may desire.

Following your lecture, we would like to invite you to meet with our club s officers,
members, and guestsin our __(cafeteria/meeting room)__ for some refreshments and
guestions.

We look forward to your correspondence in regards to our invitation and would
appreciate notification of your availability by __ (date) , 2009. Thank you for your
consideration as we begin planning for (event) :

Sincerely,

Name
Title
Contact Information
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(Date)

(Name and address)

Dear Dr. _(name)

On behalf of ___(school s name) Local Student Osteopathic Surgical Association |
would like to sincerely thank you for your atendanceto _ (event)

on_(date) ,2009. Your _lecture/presentation__on was
invaluable to our club and it was awonderful experience for our officers, members and
guests alike.

It was an absolute pleasure to have you and attend your __lecture/presentation__ asyou
are an asset to your field of expertise.

Sincerely,

Name
Title
Contact Information
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Disclaimer:

The following two documents are provided as an example of one schools charter
and by-laws. It is not mandatory for every chapter to have the exact same set of
documents. Several items in these documents may not apply to your school in
particular and you should feel free to make changes as need be. These
documents have been created based on the National SOSA by-laws and are a
good starting point should you need a prototype for your school.
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(Name of your School)
SOSA
STUDENT OSTEOPATHIC SURGICAL ASSOCIATION

Proposed Charter

Organization Name:
(Name of your school) SOSA

National Headquarters:
Student Osteopathic Surgical Association
123 North Henry Street
Alexandria, Virginia 22314-2903

Objective Purpose:
The purpose of the {name of your school} chapter of SOSA is to represent and
educate the future osteopathic surgeon. SOSA stresses understanding of
osteopathic principles in relationship to disease in the practice of surgery and
provides a forum for discussion among students and surgeons. Additionally,
SOSA promotes education in the field of surgery, including the following:
Scrubbing
Gowning and Gloving
Sterile Technique
Suturing and Tying Techniques
Operating Room Etiquette
Instrumentation
Universal Precautions
Osteopathic Manipulative management of the Surgical
Patient
Pre-and postoperative management of surgical patients
Surgical Documentation

President: Vice-President:

Secretary: Treasurer:

National Liaison Officer: Faculty Advisor:
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SAMPLE CHAPTER BYLAWS

***Make sure that these by laws are in accordance with your local SGA
before using them***

(Name of your School)
S.0.S.A. Bylaws

ARTICLE | - NAME

This organization shall be known as the {Name of your school} Student
Osteopathic Surgical Association (S.0.S.A)). It shall serve as the student
member section of the American College of Osteopathic Surgeons (A.C.0.S.)
and be governed by these bylaws.

ARTICLE Il - SOURCE AND LIMITS OF AUTHORITY

The S.0.S.A. shall associate with and hold itself as a section of A.C.O.S. by the
authority of the A.C.O.S. Board of Governors and shall derive all of its powers,
responsibilities, and authority as a section exclusively from A.C.O.S., subject to
applicable provisions of law.

Neither S.0.S.A. nor any student member thereof shall have the power or
authority to act on behalf of, or commit, or obligate A.C.O.S. in any manner or for
any reason unless given express prior written authority by A.C.O.S.

ARTICLE Il PURPOSE

The purpose of the {Name of your school} chapter of SOSA is to represent and
educate the future osteopathic surgeon. SOSA stresses understanding of
osteopathic principles in relationship to disease in the practice of surgery and
provides a forum for discussion among students and surgeons. Additionally,
SOSA promotes education in the field of surgery, including the following:
Scrubbing
Gowning and Gloving
Sterile Technique
Suturing and Tying Techniques
Operating Room Etiquette
Instrumentation
Universal Precautions
Osteopathic Manipulative management of the Surgical Patients
Pre-and postoperative management of surgical patients
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Surgical Documentation

ARTICLE IV - MEMBERSHIP

1. The S.0.S.A. is composed of the student members of the American
College of Osteopathic Surgeons.
2. To become an individual member of the S.0.S.A., one must be a member

in good standing of the A.C.O.S. and their local S.O.S.A. chapter. At colleges
of osteopathic medicine (COM) where it can be documented on an annual
basis that a local chapter is prohibited by the COM administration from being
established, individuals may join S.O.S.A. directly with all privileges of a
national S.0.S.A. member by being an A.C.O.S. student member.

3. Each local S.0.S.A. chapter must become a member of National S.O.S.A.
upon submission and subsequent approval of names, addresses, and dues of
its local members each year. Dues must be submitted by the Fall
ACOS/SOSA Convention or the delinquent chapter will be assessed $20.00
for late dues. Local chapters can request a 30 day grace period for mitigating
circumstances.

ARTICLE V - FUNDING

1. The S.0.S.A. Treasurer will bill each member. The chapter will send the
national dues to the ACOS office and deposit local dues in a local account.
2. S.0.S.A. dues and special assessments shall be determined by {Name of

your school} local S.0.S.A. Chapter. The process for termination and
reinstatement of S.0.S.A. membership for failure to pay dues or special
assessments shall be determined by the local S.0.S.A chapter.

3. Funding shall include solicitation of sources in addition to that from local
members, i.e. through the fundraising committee.

ARTICLE VI - GOVERNING STRUCTURE

Section 1. Local Officers

S.0.S.A. officers will consist of a President, Vice-President, Secretary,
Treasurer, National Liaison Officer. Local officers shall be elected during the
spring semester for a one year term that shall begin at latest by the 1st of April.

ARTICLE VII - THE EXECUTIVE BOARD DUTIES OF THE
CHAPTER OFFICERS AND CHAIPERSONS

Section 1. President

1. The President shall oversee the duties performed by the other local
chapter members and will provide leadership for the local chapter.
2. The President has authority to appoint the Chairperson and members of

Ad Hoc committees as needed from the membership of the National Board.
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3. The President can appoint a replacement from the Local Board to fill
vacancies within the Executive Board until a new election can be held for the
next year.

Section 2. Vice-President

1. The Vice-President will assist the President in his/her duties.

2. The Vice-President will automatically succeed the President, if the
President’s office becomes vacant for any reason. This term would be for the
remainder of the normal term of office. If the Vice-President assumes the
position of President, he/she may appoint a substitute Vice-President from the
Executive Board to fill his/her vacancy until the next election. At that time the
position will be up for vote.

3. The Vice-President will oversee any President s duties in the President’s
absence.

4, If needed, the Vice-President will assist any Executive Board member
needing help with fundraising activities.

5. The Vice-President will be in charge of maintaining the bylaws and
proposing any amendments that might be necessary.

Section 3. Secretary

1. The Secretary shall take minutes at all meetings.

2. The Secretary is responsible for submitting monthly inserts for {name of
your school s} newsletter, by working in conjunction with National Liaison
Officer

Section 4. Treasurer

1. The Treasurer shall oversee procurement and management of funds.

2. The Treasurer shall put together an annual budget and report to the
Executive Board.

3. The Treasurer shall function as a liaison between S.0.S.A. and the (hame

of school) S.G.A in regard to financial affairs.
The Treasurer shall oversee the disbursements of funds.
The Treasurer shall at all times comply with the S.O.S.A. /A.C.O.S.

Financial Policies and Procedures.

6. The Treasurer will compile a list of members and addresses and update
that list with new members by December 31. This list will be sent to the
A.C.0O.S. Monthly additions will be filed with the A.C.O.S. as required.

7. The Treasurer is responsible for maintaining a spending ledger and
reconciling the SOSA account.

o s

Section 5. National Liaison Officer

1. The National Liaison Officer will act as the primary liaison between the
local chapter and national S.O.S.A. The National Liaison Officer may entrust
this responsibility to the Vice-President if necessary. If the Vice-President is
unable to fulfill this responsibility, then it may be passed on to any Executive
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Board member.
2. The National Liaison Officer will attempt to gather information quarterly
and work with the secretary in submitting monthly inserts for the {name of your
school s} newsletter.
3. Responsibilities will include: Web site maintenance and advancement of
public relations between {name of your school}, national SOSA and the
community surrounding {the name of your school}.

ARTICLE VIlII. COMPLIANCE WITH {Name of your school}
S.G.A. BY-LAWS

1. {Name of your school} S.0.S.A must comply with article ?, section ?, of
the S.G.A. bylaws which states as follows:

Section 1. Student Club Guidelines (this is just an example please use the
section of your schools SGA bylaws dealing with student organizations)

A. Clubs and organizations must meet a minimum of three times each
semester. The times and dates of these regular meeting must be determined at
the beginning of each semester and indicated on the College Calendar.

B. Clubs are required to participate in two community service events per
academic year, one per semester.

C. Clubs are required to complete a minimum of one fundraising event per
academic year.

D. Clubs and organizations must provide a list of officers to the Office of
Student Affairs and the Student Government Executive Board first vice-president
at the beginning of each academic year, and notify the office immediately if any
change in officers occurs.

E. Faculty advisors must attend all regularly scheduled club and organization
meetings and special events.

F. Special events such as guest speakers, club or organization dinners, etc.
must be schedule at least one month in advance. Requests for special events
must be submitted to the Office of Student Affairs one month in advance of the
event. The request form must have the signature of the Faculty Advisor.

G. All guest speakers, not affiliated with (name of school), must have
administrative approval prior to scheduling the activity or event.

H. All regular club and organization meetings are held in the Student Lounge
area. This should total two of the three meetings minimum per semester,
excluding the student auxiliary support network. Special events may be held off-
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campus or using other areas of the facility. Facility requests must be made one
month in advance and submitted to the Office of Student Affairs. Faculty
advisors must sign the Facilities Request Form.

l. Notification of all special guests attending regular club or organization
meetings or special events must submitted to the Security Office at least three
days prior to the meeting or event.

J.  Clubs and organizations establishing checking or savings accounts with
any financial institution must file for a Tax ID number. Clubs and organizations
may not use the {name of your school} tax ID number.

K.  All members must be professional attired whenever a special guest(s) is
scheduled for a club or organization meeting or special event.

L. If a club or organization accepts funds from a state, national, community or
professional association or organization, the club president must consent to the
following:

1. Invite a representative of the association or organization to the club s
meeting or special event,

2.  Acknowledge the support of the association or organization to the
student body, and

3.  Send an official thank you letter to the association or organization
acknowledging receipt and intended use of the funds and copy the Office of
Student Affairs.

M. Student club and organization members are prohibited from serving
alcohol at social activities and events off-campus. Alcohol may be served at club
and organization activities or events off-campus only if held at establishments
licensed to serve alcoholic beverages.

N.  Club presidents are required to have a meeting with the dean and provost
of the {name of your school} at the beginning of every academic year.

O. Club presidents are required to attend and submit a written club report at the
monthly Council of Presidents meetings. If a club president cannot attend a
meeting, a proxy from their club, preferably an officer must attend in their
absence.

P. Each club will receive a maximum of one (1) hundred dollars per semester
from the {name of your school} student government association. All other funds
must come from donations or fundraisers.

Q. If any club fails to comply with one or more of the aforementioned
requirements, the {name of your school} student government association
executive board reserves the right to review and consider the revocation of club






